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DEPUTY CHI EF OF POLI CE

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a responsible adm nistrative position,
the primary duties of which are assisting the Police Chief in
overseeing the operations of the departnment. The incunbent of
this class is required to performthe duties of the Police Chief
in the Chief's absence. The Deputy Chief of Police is directly
responsi bl e for personnel management functions, for performng
public relations duties as assigned by the Police Chief, for
produci ng records and reports to docunent department activity,
and for assisting in managing all |aw enforcenent operations of
t he departnent. The enployee of this class works with a high
degree of i ndependence, reporting to and having work revi ewed by
the Police Chief. This class ranks directly below that of
Pol i ce Chi ef.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Assists the Police Chief in managing all operations of the
police departnment. Performs the duties of the Police Chief in
the Chief's absence. Assists in determ ning how to organize all
departnment operations, including how to deploy available
personnel . Studies new | aws, regul ations, ordi nances, and court
rulings relating to police departnent operations to determne if
changes in departnent policies and procedures are needed.
Recommends managenent policies, programs and activities of the
departnment. Conducts inspections of the various services and
observes operations, evaluating the effectiveness of services
and operations to correct or inprove problem areas.

Supervi ses departnent enployees by conducting roll call,
i nspecting personnel appearance, assigning work schedul es and
ar eas, provi di ng assistance in technical areas of work, and
approving | eave. Reviews witten reports and holds neetings
with subordinates to receive or dissemnate information.
Eval uat es work performance of subordi nates, and wites enpl oyee

eval uation reports. Resol ves enployee conplaints and
grievances, and counsels enployees who are experiencing work
pr obl ens. Mai ntains discipline by conducting corrective

interviews and by recommendi ng and adm ni stering disciplinary
action as directed by the appointing authority.

Organi zes and nmanages personnel recruitnment and selection
pr ogr ans. Interviews prospective enployees and nakes
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recommendations on hiring. Develops a training programfor the
departnent, ensuring that the programis properly staffed and
supplied with training materials and maki ng recommendati ons for
i nprovenents. Eval uates training needs and provi des for enpl oyee

training at all levels within the department by scheduling
departnment or outside training. Provides on-the-job training for
department nenbers. Conducts research of technical data,

including local crime reports, statistics, bulletins, and
specifications for the purpose of integrating such material into
the training program

Assists the Police Chief in overseeing the |aw enforcenment
functions of the departnent, including patrol and general |aw
enf or cement, traffic cont r ol and traffic acci dent
i nvestigations, special tactical operations, crime scene and
crimnal investigation, and handling of juveniles.

Supervises the preparation and maintenance of departnental
records and reports. Reviews incon ng comruni cati ons and either
personal ly handles matters or assigns them to a subordinate.
Wites letters in answer to oral or witten requests or as
required to handl e needs of the police departnent.

Aut hori zes the expenditure of funds allocated for police
departnment operation, nmaking sure that such expenditures are in
accordance with the budget. Prepares expenditure estimates and
recommends the purchase of departnmental equi pnent and suppli es.
Acquires estinmates on repair costs and determ nes which repair
servi ce shoul d be used for equi pnent. Revi ews and si gns purchase
requi sitions, paynment vouchers, or related financial records in
accordance with departmental policy.

Pronmotes a positive public imge of the work of the departnent
in the daily performance of duties. Acts as departnent
representative to the news nedia, releasing information and
answering questions or witing newspaper articles for
publication. Makes speeches or conducts denpnstrations on |aw
enf orcenent topics at schools or neetings of citizen's groups.
Answers inquiries from the public about the operation of the
police departnent or any related areas of |aw enforcenment
operations. Coordinates the work of the departnment with rel ated
federal, state, and |ocal agencies, releasing information and
gi vi ng assi stance when needed. Works with other public service
agenci es on projects of nutual concern to both the agency and
t he police departnment.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application for adm ssion to
the exam nati on.

Must neet all requirenents of the Municipal Fire and Police
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Civil Service Law, including being a citizen of the United
States, and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.
Must be a regul ar and pernmanent enployee in the class of Police

Li eutenant for at least two (2) years imrediately preceding
closing date for application to the board.
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